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Step 1. Revise, Format Check, and Print Thesis after Final Defense
1 Revise your thesisaccgrdin o your committeeds comments.
1 Ensure all yopictures/figures are in .jpeg or .gif picture format (do not use .bmp or other formats)
1 Emailourcompletethesign word format along with your compressed EndNoteditoréing Format
Checking Center for a forahat check.
1 Two certificatésneEnglish, one Chindsah final defense:
Get thersigned byouradvisor(s), committee members, and the chairman
San the signed certificebes ENSURE TITLE ON CERAICATES IS SAME ASLE ON YOUR THESIS
Insert image into your thesisbine intone PDF; needs to go after title page (English first) .
1 Takecombined P& print shop.
The book cover style must follow the 11 MBA
Prepare 2 hardcopies and 1 paperback copy (see Step 3 below).

i To save as PDE gan either use the SaveAsRbifadavord 2007, grrinbto PDF
NOTE SOME STUDENTS HAVE BAHEIR THESIS REJECDEDUE TO AN ISSUB/ITH THEIR WATERMARK
WHENTRYING TO UPLOAIF THEY USECAVEASPDFONMACS

Step 2. Upload the final version of the thesis as RDF soft copy to
the library

2.1 Prepare your Combined PDF Document
1 Check all your course credits and grades with the Office of the Registrar (International students) / §
Eduction Division (Locstldents)
Ensure you have completed 45 course credits and 6 thesis credits.
1 Make sure your thesis defense score has already been sent from the IIMBA Office to the Registrar
T Pl ease consul t inBnglishrthdregalatignd anduabfol therugoadig systesm
(http://etds.lib.ncku.edu.tw/files/2009110008 futfextra assistance if necessary.
1 In the (combined) Pideumentito Ct r | +d o
On Descriptiontab: Copyiour t hesi s title into the O0Tit]l
If you wish to protect your PDF document so people cannot copy content, follow these steps:
I OnSecurityab slect Security MethédP as swor d Securityd
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Encryption Level: 128-bit AES
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Select Document Components to Enc
@ Encrypt all document contents

() Encrypt all document contents except metadata (Acrobat 6 and later compatible)

[] Require a password to open the decument

)' Selecavhich compatibility you prefer

Seledthis

() Encrypt only file attachments (Acrobat 7 and later compatible) R
#F Al contents of the document will be encrypted and search enai DoNOT! slect this

Document Open Password: [

& No password will be required to open this document.

Permissions

Select, and enter password (that you will rememb

Restrict editing and printing of the document. A password will be required in order to change these permission seftings.

Select thig

Change Permissians Password: [

Printing Allowed: Ingh Resolution

Changes Allowed:

[] Enable copying of text, images, and other content

Enable text access for screen reader devices for the visually impaired

Select thig
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Adobe Acrobat - Confirm Permissions Password -

(1) ez |

You will need it to change these settings in the future.

the document and bypass the security settings.

Please confirm the Permissions Password. Be sure to make a note of the password.

Mote: If a Document Open Password is set, the Permissions Password will also open

Reenter password afte
clicking 6
click ©6OKS?
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Permissions Password: [

[

ok | cCancel |

Step 2.2 Login http://etds.lib.ncku.edu.tw/etdsystem/submit/submitLogin

1 Use your NCKU emBiko upload.

(If you have not yet activated your NCKU email account, please go to the Computer and
Network Center to apply for your NCKU email with your student ID card before uploading
your thesis; NCKU computer center is locatete 2 floor across the street from the back

of our department building, in the same campttseaglain NCKU library) Cheng Kung

Campus.)

(Batch 100 and before students: your email ID is your student ID number less the last digit;
Batch 100 and after: your email ID is your full student ID)
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Shad&Chi Chang

schang@mail.ncku.edu.tw
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